IIpunsro: [Ipunoxxenne Ne 22 k npukasy
Coerom YupexaeHus MBOY «Hosopoccuiickass CILI»
ITporoxon Ne 1 ot 30.08.2015 ot 31.08.2015 Ne 378

C YUCTOM MHCHHA Coseta pOIIPIT@J'ICfI

IMopsinoxk npenocrabienus yeiayru «IlpegocraBienue nagopmannu o Tekyuei
yCIeBAeMOCTH Y4Yallerocsi, BeJieHne 3JIeKTPOHHOI0 THEBHIUKA U 3JIEKTPOHHOT 0

skypHaJia ycnesaemoctn» B MBOY «HoBopoccuiickasa CLID»

OOKYMEHT NOANUCAH
ONEKTPOHHOWM NOAMUCHIO

1. O0wue moJyIoKeHus
1.1. ITopsimok mo mpeaocTaBiIeHn0 MyHHIIUITATLHBIM OF0[)KETHBIM Coprupr:

17907715CABD544890D57151873821EEB6ACI736
Bnapenel;: Pukkiten TaTbsiva MasnoeHa

06H_I€O6p330BaTeJ'IBHBIM YUPEKACHUEM ((HOBOpOCCHﬁCKaH CPCAHAA IIKOJIa» (z[an @rersurenen: ¢ 17.11.2020 o 17.02:2022

Yupexxnenue) ycnyru «lIpenocrasienue nahpopMaiy o TEKyIei ycrneBaeMocT
yuamierocsi, BeieHue 3JIeKTPOHHOTO JHEBHHUKA U SJIEKTPOHHOTO KypHaJla yCIIeBAeMOCTH
(manee - [lopsimok) pa3paboTaH B LEJISX MOBBIIICHHUS KAa4eCTBA IPEIOCTABIICHUS JAHHOK
YCIIYTU U OTIpeeTsieT:

- COCTaB, MIOCJIEIOBATEILHOCTD U CPOKU BBIIIOJHEHUS IEHCTBUM, TpEOOBaHUS K

HOPSAJKY UX BBINOJIHEHUS], B TOM YHCJIE OCOOCHHOCTH BBIIIOJIHEHUS B JJIEKTPOHHOM (opMe;
- (hopmbl KOHTpOIIS 3a ucnionHenueM [lopsaxa;

- TOCy1eOHBIN (BHECYIEOHBIN ) MOPSAA0K 00XKATOBAHUS PEIICHUN U JCHCTBUN
(Oe3nericTBUS) 00Pa30BATEIHHOIO YUPEIKICHHS, a TAK)KE €0 TOJKHOCTHBIX JIMII.

1.2. 3asBuTENSIMA Ha IPEIOCTABIICHNE MYHULIUIIATBHON YCIYTH SIBISIFOTCS

buznyecKue Iuia - poAUTEeNH (3aKOHHBIE MPEICTABUTENH ) HECOBEPIIICHHOIETHUX TPaXKIaH
(mamnee - 3asBUTEIIB).

1.3. ITopsiioxk MHPOPMUPOBAHUS O MPaBUIIAX MPEJOCTABICHUS YCIYTH

1.3.1. Uudopmariust 0 mopssike MpeIoCTaBICHUS YCIYTH MPEIOCTABISIETCS:

- B IOMEIIEHUH YUpexJIeHH!s Ha HH(POPMAIMOHHOM CTEH/IE;

- 110 TeneOHy COTPYIHUKAMU YUpeK/IeHUsl, OTBETCTBEHHBIMH 32

UH(POPMHUPOBAHUE;

- Ha ouIManbHOM caiite YupexxaeHus B cetu urtepuer http://
www.mounovsoch.ucoz.ru ;

- Ha EnuHOM noprase rocy1apCTBEHHbIX M MYHULIUIIAIBHBIX YCIYr Poccuiickon
®enepanun gosuslugi.ru (nanee - Enunelii mopran);

- Ha ndopmarimonHo — odpazoBaTesbHOM nopTaie PecyOnnku Xaxkacust
«OnexktpoHHOe oOpazoBanue» edu.r-19.ru (nanee — PernonanbHeli mopran);

- 110 TIO4TE U AMeKTpoHHOU Toute school_19_069 @mail.ru;

- IPU JIMYHOM OOPpAIIeHUH 3asBUTENS (BpeMs MTOJTyYeHHs OTBETA MPU

MHAUBUIYaJIbHOM YCTHOM KOHCYJIBTUPOBAHUHU HE JIOJDKHO MPEBBIIATH 15 MUHYT).

1.3.2. Ilpy n3MeHeHnn ycaoBUM U MOPSAKa IPEIOCTABIEHUS MyHULIUIATbHON

yciryru uHbopmarus 00 N3MEHEHUSIX J0/DKHA ObITh pa3MelieHa B TeUeHue 1 JHs ¢
OMETKOM «BaykHOo» clieyromuMu crocobamu:

- B IOMEILIEHUAX U Ha HHOPMAILIMOHHBIX CTEHIAaX YUpEeKIEHUs;

- Ha 0 UIMATILHOM CaliTe yupexJeHus B cetu MHTepHeT;

- Ha PernoHanbHOM moprarne;

- Ha Equnom noprane.

I1. CranmapT nperocTaBiIeHUs yCIyTH

2.1. Ilopsinok aeicTByeT B OTHOLIEHUH yciayru Yupexaenus «lIpenocrasienne
nH(pOpMalMU O TEKYyIIEH yCIIeBaeMOCTH YJalllerocs, BeACHUE AIEKTPOHHOTO JHEBHUKA U
AJIEKTPOHHOI'O YypHaJIa yCIIEBAEMOCTH.

2.2. YapexaeHue opraHusyeT padoTy 1Mo MpeaoCTaBIeHNI0 HHPOPMAIIHH O

TEKYIIEH yCIIeBaEMOCTH Y4alllerocs, BEACHHUIO 3JIEKTPOHHOTO THEBHUKA U JJIEKTPOHHOIO
’KypHaJla yCIieBaeMOCTH.



2.3. Pe3ynpTaT nnpeaocTaBiIeHMs YCIYTH

PesynpTaTom npenocraBieHus MyHUIUIAIBHON YCIIYTH SIBJISETCS IPEIOCTABICHUE
UHPOPMALIUHU O TEKYIIEH yCIIeBAEMOCTH YUaIIErocs B Y UpekKICHUH.

2.3.1. Onucanue OKOHYATEJIbHBIX PE3YJIbTATOB MPEIOCTABICHUS YCIYTH:

2.3.1.1. IlpenocraBieHne 3aBUTEIIO aKTYaAIbHOW U IOCTOBEPHOM HHPOPMAILIUU O
TEKyILIEH ycreBaeMoCcTH yqaerocs B (hopMe 3JeKTPOHHOIO JHEBHUKA, IPEACTABIISIOIIErO
COBOKYITHOCTb CIJICYIOIIUX CBEICHUM:

- CBE/ICHUS O XOJI€ U COZIEP’KaHUM 00pa30BaTEIbHOIO MIPOLECcca, B TOM YHUCIIe
rOJIOBO KaJleHIapHbI yueOHbI rpaduK, pacircaHue 3aHATUI Ha TEKYIIUNA y4eOHbIN
HEepUOJI, IEPEUCHb U3Y4aeMbIX TEM U COJIEPyKaHHUE BblJaBaeMbIX 00yUaroIeMycs JOMAIIHUX
3a/laHuil Ha YpOKax TEKYILIEro y4eOHOro Nepuoaa;

- pe3ynbTaThl TEKYLIET0 KOHTPOJI YCIIEBAEMOCTH U MPOMEXYTOYHOM aTTeCTalluu
o0yyJaromerocsi, BKJItoyasi CBeZIeHHus 00 OLIEHKaX yCIIEBAEMOCTH, CBEICHUS O COJCPKaHUU
3aHATUH U paboT, 10 pe3ysIbTaTaM KOTOPBIX MOJIy4YEHbl OLIEHKHU;

- CBEJICHHS O MOCEIIAeMOCTH YPOKOB OOYUYAIOIIMMCS 33 TeKYIUN yueOHbIN TEPUOI.
2.4. Cpoku npeaoCTaBlICHHs YCIYTH

2.4.1. lIpenocraBieHne yCIyru OCYIIECTBISIETCS B TEUEHHE Y4eOHOTO roja.

2.4.2. MakcuMaJIbHBIH CPOK HETOCPEACTBEHHOI'O IIPEAOCTABICHUS YCIYTH ¢ MOMEHTA
[10J1a4M 3asBUTENIEM B YupexieHue 3asBieHus He Oosiee 10 nHel.

2.4.3. Bpems oxxuaHus B O4epeaM IIPpU MoJ1aue 3asBICHUS AJIS MOIy4YEHUs YCIIyTH

HE JIOJKHO NpeBbIaTh 20 MUHYT.

2.5. IIpaBoBble OCHOBaHUS AJISl IPEAOCTABICHUS YCIYTH

[lepeueHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYIMPYIOIINUX OTHOICHHUS,
BO3HHKAIOIIKE B CBSI3U C IPEAOCTABICHUEM MYHUIIUIIATBHON YCIIyTH:

- Koncturynusa Poccniickoit denepanun, npuHATa HA BCEHAPOJHOM I'OJIOCOBAHUH

12 nexabps 1993 r.;

- KonBennus o npaBax pedenka (omoopena I'enepanbnaoii Accambneeit OOH
20.11.1989);

- Cemetinbrit kogekce Poccutickoit @eneparuu ot 29.12. 1995 Ne 223-D3;

- 3akoH Poccuiickoit @eneparu ot 10.07.1992 Ne 3266-1 «O6 obpazoBaHUN»;

- 3akoH Poccutiickoit ®deneparuu ot 24.07.1998 Ne 124-D3 «O6 0CHOBHBIX
rapaHTusx npas peo¢Hka B Poccuiickoit denepanyny;

- 3akoH Poccuiickoit ®enepanuu ot 06.10.2003 Ne 131-D3 «O6 06mux npuHLIKIIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickoit denepaunny;

- 3akoH Poccuiickoit ®enepanuu ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
JTAHHBIX»;

- YcTaB ¥ TOKaIbHbIE aKThl Y UpexkKICHNUS;

2.6. IlepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUJIsl TPEOCTABICHUS YCIYTHU:

VYcenyra npenocTaBisieTcs Ha OCHOBAaHUU 3asBJICHUS 3asBUTENEH Ha MPEJOCTaBICHHE
UH(OPMALIMK O TeKYIIeH ycreBaeMOCTH 00ydaromnierocsi B popMe 3JIeKTPOHHOTO JHEBHUKA
(ITpunoxxerune Ne 1 x Hacrosiemy Permamenty).

2.6.1. 3asBUTENH MOXKET NMPEJIOCTABUTH 3asIBJICHUE B MMCBMEHHOM (hopMme, a Tarkxke
MoCpeACTBOM HH(GOPMAIMOHHBIX CUCTEM 00IIero mosib3oBanus (PerrnonanbHbIN mopTai,
Enunelii mopras, 31eKTpoHHas [ouTa).

2.6.2. 3agBieHUE O MPEIOCTaBIEHUU NHPOPMAIIUH O TEKYILEH yCIIeBaeMOCTH
yyaierocst B popme 3J1eKTPOHHOIO THEBHUKA JIOJIKHO COIEPIKaTh!

- TIOJDKHOCTB, HauMeHoBaHue Yupexaenns, PO pykoBoaurens YupexaeHns;

- (haMIIINIO, ML, OTYECTBO 3asIBUTEIIS;

- IOMAIIIHUH aJpec, B TOM YHUCIIE aApeC JICKTPOHHOM MOYTHI,

- KOHTAaKTHBIN TenedoH;

- cBesieHus 00 oOydJaroremcs (haMuius, UMsi, OTIECTBO, KJIacc)

- IOATINCH, AATY.



2.6.3. JlaToil IpUHATHUS K paCCMOTPEHUIO 3asBJICHUS O NIPEIOCTABICHNN YCIYTH
CUMTAETCs AaTa PerucTPaluy B )KypHAJIe OCTYIHUBIIUX 3asBICHUM.

2.6.4. IoKyMEHTHI JOJDKHBI OBITh 3aII0JIHEHBI HA PYCCKOM $SI3BIKE, THOO UMETh
3aBEPEHHBIN NIEPEBOJ Ha PYCCKOM SI3bIKE.

2.6.5. 3asBrieHUs] MOTYT OBITh 3aIIOJHEHBI OT PYKH MJIM MALIIHHHBIM CIIOCOOOM,
pacrieqataHbl IOCPEICTBOM HCIIOJIb30BAaHMSI AIEKTPOHHBIX [1€4aTaIOIIUX YCTPOUCTB.
2.6.6. B 3asBieHuY 3asBUTEIb 1a€T MUCHbMEHHOE COTIacHe Ha 00pabdOTKy ero
NEPCOHANBHBIX JAHHBIX U JAHHBIX ydallerocs, MHGOpMaLuio 00 ycreBaeMocTu KOTOPOro
3anpaniBacT 3asiBUTENb.

2.7. VcuepniblBaromuii nepeyeHb OCHOBAHUH sl OTKa3a B IIPUEME TIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUS YCIYTH

OcHoBaHMEM JJIs1 OTKa3a B IpUEME 3asIBJICHUS O MPEIOCTABICHNUN YCIIYTH SBIISIOTCS:
- HECOOTBETCTBUE 3a5IBJICHUS COACPKAHUIO YCIYTH;

- 3aIlpallIMBaeMblii 3assBUTEIEM BU HH(OPMUPOBAHUS HE MIPEyCMOTPEH HACTOSIIUM
[Topsiakom;

- 3asBJICHUE COJCPKUT HELICH3YPHbIE MIIM OCKOPOUTENbHBIE BBIPAKEHMS,;

- TEKCT AJIEKTPOHHOI'O 3asBJIEHUS HE MOJAACTCS IPOUTEHHUIO;

- 3alpalBaeMasi HHQOpMaLus He CBA3aHa C JeSITeIbHOCTbIO Y UPEXKICHHS 110
IIPEIOCTABIICHUIO YCIYTH.

2.8. OTKa3 B IpeAOCTABICHUH YCIYTH JOIMYCTUM TOJIBKO B CIy4ae, €CiIH 3asiBICHUE
[I0JIaHO JIMIIOM, HE OTHOCSIIUMCS K KPYTy 3asiBUTEJIEH, YCTAHOBJIEHHOMY B ITyHKTE 1.2
Hacrosero Pernamenra.

2.9. Ycayra npegocrasisieTcs: 0ECIUIaTHO JIJIsl BCEX KaTeropuil rpakJaaH.

2.10. TpebGoBaHus K MECTaM MPEIOCTABICHUS YCIYTH:

2.10.1. TpeOoBaHuS K pa3MEIIEHUIO U OPOPMIICHHUIO TOMEIIEHUH.

- IOMEIIEeHNE YUpexIeHUs T0JKHO ObITh 000pPY0BaHO MPOTHUBOIIOKAPHOM
CUCTEMOM U CPeACTBAMH M0OKAPOTYIICHUS, CACTEMO OMOBEUIEHHSI O BOSHUKHOBEHUH
Ype3BbIYAHON CUTYallM1; MECTA, B KOTOPBIX IPEJOCTABISAETCS YCIIyra, JOJKHBI
cootBercTBOBaTh CanlluH.

- IOMEILEHUS, B KOTOPBIX MPEIOCTaBIISAETCS YCIIyTa, JOJKHBI COAEPKaTh
MH(OpPMalLMOHHBIE CTEH/Ibl, OPOPMIIEHHBIE B COOTBETCTBUHU C TPEOOBAHUSIMU HACTOSILIETO
ITopsnka.

- BXOJ1 U BBIXOJ1 U3 MTOMEIIEHUI 000pYyIyIOTCSI COOTBETCTBYIOLIUMH YKA3aTEIISIMHU.
2.10.2. TpeGoBaHMS K pa3MELICHUIO U O(POPMIIEHHIO BU3YyaJIbHOU, TEKCTOBOM
uH(popManun

- nH(GOPMAaLMOHHbIE CTEH bl B YUPEKIACHNH, IPEIOCTABIISIIONIEM YCIYTY,
000pyAyIOTCS B JOCTYITHOM JJIsl IOJTy4YaTelis YCIyTH MECTe U COJIEPKAT CIIETYIOIIYIO
00s13aTeNnbHYI0 HHPOPMAITHIO:

KOMNUS JIMLEH3UN Y UPexkICHUS U PUTIOKEHUS K Hell;

[Topsinok mpenocTaBiIeHUs YCIIYTH;

CBEJICHMSI O TIEpEeYHEe NMPEAOCTABISIEMbIX YCIIYT;

NIEpPEUYEHb BBIIECTOSALINX OPraHOB U OpraHU3alui;

NOPSAIOK 00KaoBaHUs IeHcTBUM (0e31eHCTBUIN) U pellieHuH, OCYIIECTBIIIEMbIX
(MPUHATHIX) B XOJI€ MPEJOCTABICHUS YCIIYTH;

MOYTOBBIN ajpec, B T.4. aJipec OPHUITHATBHOTO caiiTa Y UpeKIeHuUs,
IPEOCTABIISAIONICH MyHUIIMTIAIBHYIO YCIYTY, B ceTH MHTepHeT, HoMepa Tese(hOHOB,
AIEKTPOHHOU MOYTHI;

roI0Boii rpauk paboThl YupekaeHUs, TPEAOCTABISIONIETO YCIYTY;

PEKUM pabOThI YUPEKICHHUSI, TPEJOCTABIISAIOLIETO YCIYTY;

NEpPEYEHb TOKYMEHTOB, KOTOPBIE 3aBUTEIb JOJKEH IPEICTABUTD IS
IPEJOCTABICHUS YCIYTH;

HeoOXxouMasi onepaTHBHAs HHPOPMALKS O TIPEJOCTABICHUH YCIIYTH.



- IPU U3MEHEHUH YCIIOBUH M MOPsAKA MPEIOCTABICHUS YCIYTH, HHpOpMaIus 0o
M3MEHEHUSX JI0JDKHA ObITh BbIJEJIEHA I[BETOM U OMETKON «BaskHO.

- “H(GOPMALIMOHHBIE CTEH]IBI JOJKHBI OBITh MAKCUMAIIBHO 3aMETHBI, XOPOIIO
IPOCMaTPUBAEMbI U (DYHKIIMOHAJIBHBI.

- TEKCT MaTepUaJIOB, Pa3MEIIaeMbIX Ha CTEHaX, OJDKEH ObITh HarmeyaTtaH yA0OHBIM
JUTSL YTEHUS IPUPTOM, OCHOBHBIE MOMEHTHI 1 Han0oJiee BaXKHbIE MECTA BbIICITICHBI.

- IPU HEIOCTaTOYHOM €CTECTBEHHOM OCBEIIEHUH WH(POPMAIIMOHHBIE CTEH/IBI

JIOJIKHBI OBITH JTOMOJHUTENILHO OCBEIICHBI, BBICOTA MIPU(Ta OCHOBHOI'O TEKCTA HE MEHEe 5
MM. OfiHa TpeTh CTEH/1a JODKHA PacIlonaraThCsl BhILLE YPOBHSI I1a3 YEJIOBEKA CPEAHETO
pocra. [lIpudt nomxen ObITh YETKUIA, LIBET - SIPKHI, KOHTPACTHBIM K OCHOBHOMY (DOHY.
2.10.3. TpeboBaHUs K MECTaM OXKHJIAHUS

- MeCTa OXKUJAAHUS TOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM IS

3asBUTENIECH U ONTUMAIBHBIM YCIOBUAM PAOOTHI.

- MeCTa OXKUJAHUS B OUEePEIN Ha IPECTABICHNUE YCIYTH JOJKHBI ObITh

000py/10BaHbI CTYJIbSIMHU, KPECEIIbHBIMU CEKIUSIMH, CKAMbSIMH, & TAKXKE CTOJIaMU
(cToitkaMu) 17151 BO3MOKHOCTH O0(OPMIICHHS TOKYMEHTOB C HATUYMEM B YKa3aHHBIX MECTax
Oymaru u pydek Juis 3anucu nHpopMarn. KomudaecTBo MeCT 05KUIaHUS OIPEIeIIeTCs
ucxos u3 GakTUYECKO HArpy3KU U BO3MOKHOCTEH JUIsl UX pa3MEeIleHUs B 3JaHUH
VYupexaeHus, NpeloCTaBIISIOIIEro yCayry.

2.10.4. B uensix obecrnieueHus: 6€301acHOro NpeObIBaHUS YYACTHHUKOB
00pa30BaTeNbHOTO NPOIEcca HA TEPPUTOPUM Y UPEXkKACHUS TapKOBKA aBTOTPAHCIIOPTa
3arnpenieHa.

2.10.5. TpeboBanus K OPOPMIICHUIO BXO/Ia B 3/IaHUE:

- 31aHKe YUpeXIeHUs, MPEAOCTABISIONIET0 YCIYTY, T0JDKHO ObITh 000PY10BaHO
OT/IEIIbHBIM BXOJIOM JUIsl CBOOOHOTO JIOCTYTIa 3asiBUTENIeH B moMenieHue. [lenTpanbHbii
BXOJI B 3/1aHH€ JIOJKEH ObITh 000pYy0BaH MH(POPMAITMOHHON BBIBECKOH YUPEKICHHUS,
MIPEIOCTABIISAIOIIEM YCIIYTY.

2.10.6. TpeOoBanus kK MecTaM A1 UHYOPMUPOBAHUS 3asiBUTENEH, MTOTyUEHUS
MH(pOpMaLIMU U 3aTI0JTHEHUSI HEOOXOAUMBIX TOKYMEHTOB

- MecTa UHPOPMHUPOBAHUS, NIPeIHA3HAYEHHBIE JJIs1 03HAKOMJICHHS 3asiBUTENEH C
MH(}OPMaLlMOHHBIMU MaTepuaiaMu, 000pyIyIOTCS:

UH(POPMALIMOHHBIMU CTEHJAMU;

CTYJIbSIMH, CTOJIaMHU (CTOMKAMH);

00pa3iaMu 3an0JIHEHUS TOKYMEHTOB.

2.10.7. TpeOoBaHus K MeCTaM IpUeMa 3asiBUTEIIEH.

- IPUEM 3asIBUTENIEH OCYLIECTBIISETCS B CIIELIMAIBHO BBIIECIEHHBIX JI ATHX

1esel MoMeIeHusX, 000pyA0BaHHbBIX HH(OPMALIMOHHBIMU Ta0IHMUYKaMHU (BbIBECKAMU) C
yKa3zaHHeM: HoMepa KaOuHeTa; (paMUINH, UMEHHU, OTYECTBA JOHDKHOCTHOTO JIMIIA; BPEMEHU
paboTHI.

- pabouee MeCTO JOJKHOCTHOT'O JIMIA JIOJIKHO OBITH 000PYA0BAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO IOCTYIA K HEOOXOAMMBIM UH(GOPMAIIMOHHBIM

0a3aM JaHHBIX, I€YATAIONIUM U KOMUPYIOIIUM YCTPOICTBaM.

- IpY OpraHu3aluy pabourx MecT JOHKHA OBITh IPEyCMOTPEHA BOZMOXKHOCTh
CBOOOTHOTO BXOJ[a U BBIXO/A MOCETUTENEH U3 MOMEIIEHHUS P HEOOXOJUMOCTH.

2.11. Iloka3arenu TOCTYIMHOCTH M Ka4yeCTBa yCIyTH.

K noka3arensiM TOCTYIIHOCTH U Ka4eCTBa YCIYTH OTHOCSTCS:

- cOOJII0IEHNE CPOKOB MPEAOCTABICHNUS MYHUIIUIATIBLHOM YCIIYTH U YCTIOBHMA

OKHJaHUS NIpUEMa;

- IOJIy4€HHE MYHUIIUTIAJILHON YCIYTH B JIEKTPOHHOM BHUJIE, & TAKXKE B UHBIX

¢dopmax o BeIOOPY 3asIBUTEIIS.

III. CocTaB, nocnen0BaTeIbHOCTh M CPOKH BBIMOJHEHUS IMUHUCTPATUBHBIX
nporenyp , TpeOOBaHUs K MOPSIKY UX BBHIIIOJIHEHUS, B TOM YHCIIE



0COOEHHOCTH BBITIOJHEHHUSI aIMUHUCTPATUBHBIX MPOLEAYP B HJIEKTPOHHON

dbopme

3.1. [lepeueHb aAMMHUCTPATUBHBIX MPOLIEAYP (MOCIEI0BATENIBHOCTEN
a/IMUHUCTPATUBHBIX ACUCTBUH MIPU MPEJOCTABIECHUH YCIYTH).

[IpenocTaBienue yciuyru BKIIOYAET B ce0sl ClIEAYIONINE aAMUHUCTPATHBHbIE TPOLETYPHI:
- ”HGOPMHUPOBAHUE O IPEAOCTABICHUH YCIYTH;

- IPUEM U PETUCTPALIUS 3asIBICHUN;

- pPaCCMOTPEHHUE 3asBJICHUS;

- IPUCBOECHNE MHAMBUIYAJIbHOTO TIApOJIs JUIsl JOCTYIIA K 3JIEKTPOHHOMY JHEBHUKY,
3JIEKTPOHHOMY YpHAJIy YCIIEBAEMOCTH U YBEJOMJICHHE 3asBUTEIISA 00 YCIOBUAX JOCTYIa K
uHpOpMaLnu;

- 3aII0JIHEHME YIEKTPOHHOIO JHEBHUKA, 3JIEKTPOHHOTO JKypHala yCIIEBa€MOCTH;

- IpeocTaBieHue HH(OPMAIIMU O TEKYIIEH YCTIeBAEMOCTH YUaIHXCS.

3.2. UndpopmupoBaHue 0 Npe0CTaBICHUHN MYHUIUIIAIbHON YCIIyTH.

3.2.1. Co3nanue nHPOPMAITUH O MPEIOCTABICHUN YCIIYTH OCYIIECTBISETCS
VYupexaeHneM Ha OCHOBaHUU YTBEPKACHHOTO I1aHa pabOThI.

3.2.2. Pazmenienue u 0OHOBIICHHE JOCTOBEPHOM HH(MOPMAIIMN O TPEIOCTABICHUH
YCIIYTH, pa3MELICHHON Ha MH(POPMALIMOHHBIX CTEH/IaX B YUPEXKICHUN, Ha OPULHAIBHOM
caite yupexnaeHus B cetd arepner, Ha Pernonansnom nopraie, Ha Equnom noprasne
OCYILIECTBIISIETCS €KEMECAYHO.

3.3. Ilpuem u peructpaius 3asBICHUMA

3.3.1. OcHOBaHMEM JIJIs1 HAYaJla aAMUHUCTPATUBHOM IPOLIEYPHI 11O IPUEMY U
perucTpanuu 3asiBICHUN SBISETCS 00palleHUE 3asiBUTEINS B Y UPEXKACHUE C 3asBICHUEM O
IIPEIOCTABIICHUU YCIYTH.

3.3.2. 3anosHeHNE 3asBUTEIIEM 3aSIBJIICHHS O MPEAOCTABICHUH YCIIYTH BO3MOXKHO!

- yepe3 Pernonanbusiii noprai, Enunsiii noprai;

- Ip¥ IMYHOM oOpatienuu B Yupexaenue (I[Ipunoxenue Ne 1 x HacTtosmemy

[Mopsiaky).

[Tpuem 3asiBIEeHUN U UX PETUCTPALUS OCYIIECTBISETCS B TEUEHUE BCEr0 y4eOHOro roja.
[Tpu 3anoHeHNN 3asBJICHUS 3aBUTENH JIAIOT coriacue Ha 00paboTKy

NEPCOHAIbHBIX JaHHbBIX.

IIpu nonaue 3aaBieHus yepe3 PernonanpHblil nopran, Equnelil nmopran,

OTBETCTBEHHBII COTPYAHUK YUPEKIECHUS OCYILIECTBISET MPOBEPKY KOPPEKTHOCTH
BBE/ICHHBIX JIaHHBIX, B TEUCHHE OJTHOTO paboyero JHs C JaThl 01a4YM 3asBICHUS, U
IIPUCBAMBAET 3asIBICHUIO CTAaTYyC «3aperucCTPUPOBAHOY.

3.3.3. Pe3ynpTaTOM BBINOJHEHUS aIMUHUCTPATUBHON npouenypsl «lIpuem n
perucTpaius 3asBICHUI» SBISETCA IPUEM U PETUCTPALIUS 3asIBICHUS O NMPEIOCTaBICHUN
YCIIYTH.

3.3.4. Pe3ynbpTar BBIIOJIHEHHS aIMUHUCTPATUBHON Nponeaypsl: «IIpuem u

pErucTpanys 3asiBJICHAN» YUUTHIBAETCS IPU PETUCTPALIMU 3asBJIECHUS O IPEJOCTABIEHUN
yCIIyTU B )KypHaJie oOpallleHnuii rpax/iaH.

3.3.5. OTBETCTBEHHBIM 32 PETUCTPALMIO OOpAIeHUH Ipax/iaH SBJIETCS Y UpexIeHUe
3.4. PaccmoTpeHue 3asBICHUS

3.4.1. OcHoBaHueM /J1s Havajaa aJMUHUCTPATUBHOMN Npouenypsl «PaccmoTpenue
3asBJICHUN» ABIISETCS IPUEM U PETUCTPALUs 3asBJIECHUS O MPEIOCTABIECHNUHU YCIYTH.
3.4.2. Pe3ynpTaTOM BBINIOJHEHUS aJIMUHUCTPATUBHOM Npornenypsl «PaccMoTpenue
3asIBJICHUS» MOXKET SBJIATHCS:

- HaIlpaBJIEHUE 110 AIEKTPOHHON NIOUTE YBEOMJIEHUS, COJAEPIKAILETO CIEIYIOLIYIO
MH(pOPMaLINIO: BXOIAIIMI HOMEp 3asBJICHUS; aTa IPel0CTaBICHUs HHPOPMaLUY;
WHAWBUAYAJIbHBIN 1apoJIb AJIs AOCTYIA K AIEKTPOHHOMY THEBHUKY, 3JIEKTPOHHOMY
KypHany; KoHTakTHbIN Tenedon (ITpunoxenne Ne 2 k Hactosmemy [lopsnky);

- HaTpaBJIeHUE MOTHBHUPOBAHHOTO OTBETA 00 OTKa3€ B pACCMOTPEHHHM 3asBICHUS O



IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYT'H 110 OCHOBAHUSAM, IEPEYUCICHHBIM B ITyHKTE 2.7.
Hactosuero [lopsaxa.

- HaTpaBJICHUE MOTHBHPOBAHHOTO OTBETA 00 OTKa3€ B MPEIOCTABICHUN YCIYTH 1O
OCHOBaHUSIM, TIEpEUYHCICHHBIM B IMyHKTE 2.8. HacTosAmero [lopsaka.

3.4.3. B cirydae HEBO3MOKHOCTH MPEIOCTABICHUS HH(POPMALIUHU B CBSI3U C HEUETKO

WM HEMIPaBWIBHO COPMYITUPOBAHHBIM OOpalieHHeM, 3asiBUTENsE HHGOPMUPYIOT 00 ITOM U
IpeUIaraloT yTOYHUTh U JIOTIOJIHUTEH OOpaIIeHueE.

3.4.4. B ciiydae, eciu 3anpaniuBaeMas ”HGOpMAIHsS OTCYTCTBYET B JAHHOM

VYupexxaeHnu, 3asBUTEIIO0 MPEI0CTABIACTC HHPOPMALIUS O MeCTe €€ MPEIOCTABICHUS HITH
JAIOTCSl PEKOMEHAINH 110 €€ IMOUCKY.

3.4.5. OTBETCTBEHHBIM 32 PACCMOTPEHUE 3asIBJICHUN SBISICTCS Y UpEeXKICHUE.

3.5. [IpucBoeHue MHANBUAYAIBHOTO TAPOJIS ISl TOCTYMA K JIEKTPOHHOMY

JTHEBHUKY, SJIEKTPOHHOMY JKypHaJly YCIIEBAEMOCTH M YBEJIOMJICHHE 3asBUTEIISI 00 YCIOBUSIX
nocTyna K “HpopMaIruu

OcHoBaHMeM JyIsl Hayasla aAMMHUCTpaTUBHON mpoueaypsl «lIpucBoenue
WHAUBUAYAILHOTO TapoJIs ISl TOCTYMA K JIEKTPOHHOMY JHEBHUKY, SJIEKTPOHHOMY
KYpHAITy yCIIEBAaeMOCTH U YBEAOMIICHUE 3asBUTENS 00 YCIOBHAX JIOCTYIA K MHPOPMALIAN
ABIIIETCS OOpallleHUE 3asBUTENS B Y UPEKICHHE C 3asBICHUEM O MIPEIOCTABICHUN YCIYTH
IIPU YCJIOBUU OTCYTCTBUSI OCHOBAHUM I OTKA3a B IIPEIOCTABICHUHN YCIYTH.

3.5.1. Pe3ynpTaToOM BHIOJHEHUS aIMUHUCTPATUBHON mporenypsl: «IIpucBoenue
MHAMBUAYaAJILHOTO NapoJis JUIsl JOCTYyIa K 3JIEKTPOHHOMY JHEBHUKY, SJIEKTPOHHOMY
JKypHAILy YCIIEBA€MOCTH U YBEIOMIJICHHE 3asIBUTENS1 00 YCIOBHIX JOCTYyIA K HHPOpMAIIHI)
ABJIIETCS IPUCBOEHUE UHIMBUYyaIbHOTO MApOJIs JIs JOCTYIA K AIEKTPOHHOMY JIHEBHUKY,
3IEKTPOHHOMY JKYpHaJy yCIIEBA€MOCTH U YBEAOMIICHHUE 3asBUTEINSI 00 YCIOBHUAX JIOCTYIA K
uH(pOpMaLINH.

3.5.3. OTBETCTBEHHBIM 3a IPUCBOEHUE UHIUBUIYaIbHOTO AP0 U YBEAOMIICHHE
3asiBUTENA 00 YCIOBUAX JOCTyNa K MHPOPMAIUH SBIIIETCS YUpexKIEHUE.

3.6. 3anoaHEHNE IEKTPOHHOTO JHEBHUKA, DJIEKTPOHHOTO JKypHaja yCIE€BaeMOCTH

3.6.1. 3anosHEeHUE 3IEKTPOHHOTO THEBHUKA, AJIEKTPOHHOIO XKYpHAaJla yCIIeBaeMOCTH
OCYILIECTBIISETCS TOJKHOCTHBIM JINLIOM, OTBETCTBEHHBIM 32 IIPEOCTABICHUE YCIYTH,
KOTOpOTr0 Ha3HAuaeT MPUKA30M PYKOBOAMUTEND Y UPEKICHUS.

3.6.2. 3anosHEHUE 2IEKTPOHHOTO THEBHUKA, IEKTPOHHOIO XKYPHAaJIa yCIIEBAEMOCTH
OCYIIIECTBJISIETCS B TEUEHUE YUEOHOT 0 ToAa.

3.7. IlpenoctaBneHue HHGOPMALIUU O TEKYIIEH yCIIeBAEMOCTH YUaIIUXCsl

3.7.1 llpenocrapienne HHPOPMAIIMH O TEKYIICH YCIIEBAEMOCTH YHAIIUXCS OCYIIECTBIISET
HEepCOHAN B COOTBETCTBUU C JODKHOCTHBIMU O0S3aHHOCTSIMH.

MaxkcuManbHbIi CPOK MOATOTOBKU MH(popManuu - 10 n1Hei.

3.7.2. Undopmanus o TEKyIIel ycrieBaeMOCTH YYallerocs B 2JIEKTPOHHOM BH/JIE
npeocTaBisieTcs 3asBuTento Ha Equnom moprane n1ubo PernonansHom nopraie.

3.7.3. PonuTenu (3aKOHHBIE MPEICTABUTEIH) yYAIlErocs BIpaBe 3HAKOMUTHCS €
AIIEKTPOHHBIM JTHEBHUKOM YUaIerocs,, a TAaKKe 3JIEKTPOHHBIM KypHAJIOM yCIIEeBAEMOCTH
KJ1acca B YacCTH, HEITOCPECTBEHHO KACAOLIENCs JAaHHOTO y4alllerocs.

3.7.4. Pe3ynpTaToM BBINOJIHEHHS aIMMHUCTPAaTUBHON nponeayps! «lIpenocraBnenne
UH(OPMALIUHU O TeKYIIeH yCIIeBaeMOCTH YUaIIUXCs» SIBISETCS MPEI0CTaBICHNUE
3arpamyBaeMoi HHPOpMAaIH 3asBUTEINIO.

IV. Iopsinok ¥ popMbI KOHTPOJIS 32 PEAOCTABICHUEM YCIYTH.

4.1. Texymuit KOHTPOJB 32 COOMIOIeHIEM HacTosmero [Topsiaka ocymecTBIsIeTCs
PYKOBOJUTENEM 00pa30BaTEIbHOTO YUPESIKICHHUS.

4.2. Texymui KOHTPOJIb 32 IPEAOCTABICHUEM YCIYTH OCYIIECTBIISIETCSA MyTEM
IIPOBE/ICHUS POBEPOK COOIOICHUS U UCTIOIHEHUS Y TOTHOMOUEHHBIMH COTPYIHUKAMH,
MoJI0keHuM Hacrosmero [lopsaka.

4.3. Texyuuii KOHTPOJIb 32 IPEJOCTABICHUEM YCIYTH OCYLIECTBIISAETCS Ha



IIOCTOSIHHOUM OCHOBE.

4.4. KoHTpOJIb IOJHOTHI M KaUeCTBa MPEJOCTABICHUS YCIYT'H BKIIOYAET BHISIBJICHHUE U
YCTpaHEHHE HAPYILICHUH IIPaB 3asBUTEIIEH, PACCMOTPEHUE, IPUHATHUE PELUEHUN U
MOJIFOTOBKY OTBETOB HA OOpaIlleHHs 3asIBUTEINIEH, COIepKAIIUX 5KaJo0bl Ha PeleHus,
nerctBus (0e3/1eiiCTBUE) TOJKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MPEAOCTABICHUE YCIYTH.
V. JocyneOnslii (BHECYACOHBIN) TTOPSIOK 00XKAIOBAaHUS PEIICHUIN U TSHCTBUI
(Ge3meiicTBUS) COOTBETCTBYIOIIETO YITOJTHOMOUEHHOTO YUPEXKICHHS, 8 TAKKE
JOJIKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 IIPEOCTABIICHUE YCIYTH.

5.1. 3asBUTENN UMEIOT IPABO HA 0OXKajoBaHUe eiicTBUi (Oe31eiicTBUS) U pelIeHu i
YupexeHus, a Takke JOHKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPEAOCTaBICHHUE YCIYTH,
Hapymaromux Tpedosanus [lopsiika B nocynednom nopsiake B Anraiickoe YO.

5.2. 3asgBuTENN UMEIOT IPABO Ha MOIY4YeHHE HH(OPMALIUU U TOKYMEHTOB,

HEOOXOIUMBIX JIJIsi 0O0OCHOBAHUS U PACCMOTPEHUS JKATOOBL.

5.3. [lony4arenu yciayru UMEIOT MPaBo 0OPATUTHCS € KaloOOH JINYHO, HATIPABUTh
oOpamieHre B MUCbMEHHOH Gopme 100 B IIEKTPOHHOH Gopme.

5.4. B xanobe B 00s13aTeIbHOM HOPSAKE YKa3bIBaeTCs (haMuiusi, UM U OTYECTBO
JOJKHOCTHOTO JIMIIA (€CITM OHM U3BECTHBI), PEIIeHue, eiicTBre (0e3/eiicTBIE) KOTOPOTro
00xanyroTcs, pamMmIns, UMsi, OTYECTBO (TOCIeIHee — MPU HATTUYHHN ) JIULIA, TIOJAI0IIEeT0
xano0y, TOYTOBBIN aJipec, IO KOTOPOMY JIOJDKHBI ObITh HAIIPABJICHBI OTBET, YBEAOMIICHUE O
nepeaapecannu KanoObl, CyTh Kano0bl, JIMYHAs MOIUCH U JaTa.

5.5. K xxanob6e npunaratorcsi KONUM TOKYMEHTOB, OATBEPKIAOIINX U3I0KEHHbBIE B

Hell 00CTOATENbCTBA, & TAKKE MPUBOAUTCSA NIEPEUEHb NPUIaraeMbIX K HEll TOKYMEHTOB.
5.6. Ecniu 1OKyMEHTBI, UMEIOIIUE CYIIECTBEHHOE 3HAaUEHUE Il PACCMOTPEHHUS

KaJ00bl, OTCYTCTBYIOT HJIM HE TPUJIOKEHBI K kKanooe, pelieHne npuHuMaeTcs 0e3 yuera
JIOBOJIOB, B ITOJITBEPIKACHNE KOTOPHIX JIOKYMEHTHI HE MPECTABIICHEI.

5.7. OcHOBaHMsI Ui OTKa3a B pACCMOTPEHUH 5Ka00bI 110 CYILECTBY:

1) ecnu He coOuroieHbI TpeOOBaHus, ycTaHOBIIEHHBIE TyHKTamu 5.4 u 5.5 Tlopsika;

2) ecnu 1o yxe oOpamanoch B Anraiickoe YO uiu B cyJ ¢ xajno0oi Ha Te e
nercTBus (0e31eiCTBUE) U TaKas )ajlo0a MPUHSITA K PACCMOTPEHHUIO WX MO HEW BRIHECEHO
pellIeHue;

3) ecnu »xano0a noJiaHa JIMLIOM, ITpaBa, CBOOO b UM 3aKOHHBIE HHTEPECHl KOTOPOTO
00ayeMbIM pellieHueM, eicTBUueM (0e31eiiCTBIEM) He ObUTH 3aTPOHYTHI.

5.8. Cpok paccMOTpeHus KanoObl HE TOJDKEH MpeBbIath 30 AHEH co qHs ee
pEerucTpanmy.

5.9. B Tom ciyuae, eciiu Ipy pacCMOTPEHUH KalloObl TpeOyeTCsl MPOBECTH NMPOBEPKY,

TO CPOK €€ pacCMOTPEHMs ITPOAJIEBAETCs, HO HE Oojiee 4yeM Ha TpUALATh JHEH MO PELIeHUIO
PYKOBOJIMTENSI COOTBETCTBYIOIIETO OpraHa yrnpasieHusi oopazoBanueM. O mpojuieHnn
CpOKa pacCMOTPEHHUS KaJI00bI 3asiBUTENb YBEIOMIISIETCS B CEMHUTHEBHBIN CPOK MHCHMEHHO C
yKa3aHUEeM MPUYHH MPO/IJICHHUS.

5.10. [o pe3ynbTataM pacCMOTPEHUS KaI0Obl PYKOBOIUTEIND (KYPUPYIOLIHIA
3amecTHuTelNb) AnTaiickoro YO OJDKeH:

1) npusHaTh neiictBus (Oe3aeiicTBre) JOHKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 32
NIPEJ0CTAaBICHUE YCIYTH, COOTBETCTBYIOMUM [lopsaKy U 0TKa3aTh B YAOBICTBOPEHUHT
’KaI00blI;

2) npu3HaTh AeicTBuUs (0e31eicTBIE) TOMKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
IPeJOCTaBlIEHUE YCIYTH, HE COOTBETCTBYIOMIMM I10psIKYy MOTHOCTHIO WM YACTUYHO U
YIIOBJIETBOPHUTH KaJI00y MOIHOCTHIO FITH YaCTUYHO.

Konus pemennst HanpassieTcs 3asBUTENIO B TeUeHHE 3 paboUmX JHEH.

5.11. B cny4ae yoBiIeTBOpeHHUs 5Kajao0bl TTOJHOCTBIO WU YaCTUYHO PYKOBOJIUTEH
(Kypupytommii 3amectutenb) Anraiickoro YO onpezaessier Mepbl, KOTOPbIE JOJIKHBI ObITh
MIPUHSTHI B IIENIAX YCTPAHEHUS BbISIBJICHHBIX HApYLICHH.

5.12. JletictBus (6e3aeticTBue) u pemnienus Anraiickoro YO, a Takke JOKHOCTHBIX



JIM1I, OTBETCTBEHHBIX 3a MPEIOCTABICHUE YCIYTH, B IOCYI€OHOM MOPSIKE MOTYT OBITh
TaKXe 00Kal0OBAHbI B BBIIIECTOSAIIMNA OPTraH WU BBIIECTOALIEMY JTOJDKHOCTHOMY JIULLY.
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(®.1.0. pykoBOAUTEIS)
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[IposkuBaromiei (ero) mo
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Tenedon

Anpec 3JIeKTPOHHOMN TOYTHI

3ASBJIEHUE
0 MPEAOCTaBICHUN HH(OPMAIIUHU O TEKYIIEH yCIIeBaeMOCTH B (popMe IIEKTPOHHOTO
JTHEBHUKA
[Tpomry npencTaBisTh MHGOPMALIHMIO O TEKYIIEH yCIIeBaeMOCTH MOETro peOeHKa
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(bamuust, ©Ms1, OTYECTBO)
ydamerocsi __ kiacca B popmMe 3JIEKTPOHHOTO THEBHHKA.
Jaro cornacue Ha 00pabOTKy MOMX MEPCOHANBHBIX JAHHBIX U JAHHBIX MOETO
pebenka.
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