COI'TACOBAHO: «YTBEPXIAKO»

Ha 3acenanun Ilegarornueckoro HMupextop MBOYVY «Hosopoccuniickass CILI»
coBeTa /T.I1. Pukkunen/
[Tpotokon Ne 1 ot 31.08.2020 r. [Tpuka3z Ne 318 ot 31.08.2020r.

JOJDKHOCTHAA MHCTPYKIMA

PYKOBOJUTEJIA

enTpa oOpa3zoBanusi uMGpoBOro ¥ rYYMaHUTAPHOIO NPoduiei
«TOYKA POCTA» MBOY «Hoopoccuiickas CIL»

Puxkkunen Taresausl [[aB1oBHBI
o1 3L.08.2020.- No 24 pycpmen Tarosna Fsimim

I. Oﬁl[[l/le IMOJJIOKECHU A MasnosHa
rIaBHOBHa [Nara: 2022.05.26 09:28:46 +07'00"

1. PykoBoguTenb CTPYKTYPHOTO TOJIpa3/IeTICHUsI YUPEXKICHUsI 00pa30oBaHusl HA3HAYAETCs Ha JOJDKHOCTh U
0CBOOOXKIAETCs OT Hee MPUKA30M JUPEKTOPA YUPEIKICHHUSL.

2. Ha J0mKHOCTD PYKOBOAMTENS CTPYKTYPHOTO TOApa3/eieHMs] Ha3HAYaeTCs JIMIO, UMEIOIIee BhICIIee
npodeccruoHaabHOe 00pa30BaHUE U CTaXK pabOTHl HE MEHee 5 JIeT Ha NeJarornyecKuX WIN PYKOBOISIINX
JIOJDKHOCTSIX B YYPEKACHUSX, OpPraHU3alMiX, HAa HPEANPHATHIX, COOTBETCTBYIOMIUX NPOGMII0 PabOTHI
yupexieHus: o0pa3oBaHusl.

3. PykoBoauTeNb CTPYKTYPHOTO OAPA3AETICHUS YUpExkKACHNU 00pa30BaHuUs A0JIKeH 3HATh:

3.1. Koncrurynuro Poccuiickoit denepannn.

3.2. 3akonsl P®, nocranosnenus u peuienus [IpaBurenscrea PO u opranos ynpasienus: o0pa3zoBaHHEM
10 BOMpOcaM 00pa30BaHMsI U BOCIIUTaHUS 00yJaromuxcs (BOCIUTAHHUKOB).

3.3. KonBeHIMIO 0 MpaBax peOeHKa.

3.4. Ilegaroruky, negarorud4ecKyro ICUXOJIOTHIO, JOCTUKEHHUSI COBPEMEHHOM IICHXOJIOT0-TIe1arornuecKon
HayKH U MPaKTUKH.

3.5. OcHOBBI (PU3HUOJIOTUH, TUTHEHBI.

3.6. Teoputo u MeTOBI yIIPaBICHUS 00pa30BaTEILHBIMU CUCTEMAMHU.

3.7. OCHOBBI 5KOJIOTMH, SKOHOMHKH, ITpaBa, COLUOJIOTUH.

3.8. Opranuzanuio GUHAHCOBO-X03AUCTBEHHOM JIEATEILHOCTH YUPEXKICHUS.

3.9. AIMUHUCTPAaTUBHOE, TPYAOBOE U XO35HCTBEHHOE 3aKOHOAATEILCTBO.

3.10. IIpaBwusa 1 HOPMBI OXPaHBI TPY/IA, TEXHUKH O€30MTACHOCTH U TIPOTHUBOTIOKAPHOH 3aIIUTHI.

4. PykoBoauTedb  CTPYKTYpHOTO  TOJpAa3ACICHHS  YUYPEXKACHHS  OOpa3oBaHUS  MOTUUHSETCS
HETIOCPEICTBEHHO TUPEKTOPY YUPEKICHHS.

5. Ha Bpemsi oOTCyTCTBHSI PYKOBOJIUTENS CTPYKTYPHOIO TNOJpa3felieHusl YdpexaeHus oOpazoBaHUs
(KOMaH/IMPOBKA, OTHYCK, OOJI€3Hb, Ip.) €ro OO0S3aHHOCTH HUCHOJHSET JHUI0, HAa3HAYEHHOE NPUKa30M
IUpeKTopa yupexaeHus. JlaHHoe Juio, mpuoOpeTaeT COOTBETCTBYIOIIUE MPaBa U HECET OTBETCTBEHHOCTD
3a Ka4YeCTBEHHOE M CBOEBPEMEHHOE HCIIOJHEHNE BO3JIOKEHHBIX Ha HETO 0053aHHOCTEH.

I1. /lonsicnocmuslie 00a3annocmu

PykoBouTeNnb CTPYKTYPHOTO MOIpa3esieHus] yupeKIeHHs 00pa30BaHus:



1. PyKOBOIUT EATENBHOCTBIO CTPYKTYPHOTO MOJIPA3/ICICHUS YUPEXKICHHU 00pa30oBaHuUsI.

2. Opranusyet 00pa3oBaTeIbHbINA MPOLECC U BHEYPOUHYIO NEATEIBHOCTh O0yyatonuxcs B « Touke pocTay.
3. O0ecrieuynBaeT BBHIMOJIHEHUE YUYEOHBIX TUIAHOB, 00IIE00PA30BATENBHBIX M MPOTPAMM JIOTIOIHUTEILHOTO
oOpa3oBaHus.

4. [TpuHUMAaeT MephI 10 METOMYECKOMY 00ECIIEUEHUI0 y4eOHO-BOCTIMTATEIFHOTO TpoIecca.

5. Opranu3syeT 3aKI04YeHHEe JOTOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPUATUIMU, YIPEKACHUIMU U
OpraHU3alHsIMU M0 TOJTOTOBKE KaJpPOB.

6. OGecrneunBaeT kKoMIuiekToBanue [leHTpa oOyyaromumucs (BOCIIUTAHHUKAMH).

7. Co3gaer HEOOXOAMMBIE COITMAIEHO-OBITOBBIE YCIIOBUSL 00y4YaronuMcsl (BOCIIMTAHHUKAM)  PaOOTHHKAM
YUpEXKICHUS.

8. IlpuHUMaET MepHhI 10 COXPAHEHUIO0 KOHTUHTEHTA 00yJaronuxcs (BOCIIUTAHHUKOB).

9. BHOCHT npeasniokeHus pyKOBOJACTBY YUPEKACHHUS 110 IOJOOPY U paCCTAHOBKE KaJpPOB.

10. OGecneunBaeT pa3BUTHE U YKpEIUICHHE YydeOHO-MarepualbHOW 0a3el lleHTpa, coxpaHHOCTH
o0Opy/nOBaHUST U HWHBEHTaps, COOJIIOJCHHE CaHUTAPHO-TUTHEHHUYECKUX TpeOOBaHMI, MPaBHI U HOPM
OXpaHBI TPYZla ¥ TEXHUKU OE30MaCHOCTH.

111 Ilpasa

PykoBomuTens CTpyKTypHOTO MOApa3/eCHHs YUPESKICHUS 00pa30oBaHus BIpaBe:

1. 3HAKOMHUTBCS C TPOCKTAMHU pEIICHUH PYKOBOJCTBA YUYPEKICHHUS, KACAIOMIUXCSA JACATCIbHOCTH
HO/Pa3IeICHUS.

2. Y4acTBOBaTh B 00CYKJICHUU BOIPOCOB, KACAIOLIMXCSI UCTIOIHICMBIX UM JTOJDKHOCTHBIX 00SI3aHHOCTEH.

3. BHOCUTD Ha PacCMOTPEHHE PYKOBOJCTBA YUPEHKICHHUS MPEIIOKCHHS IO YIYUIICHUIO IESITebHOCTH
CTPYKTYPHOTO TIO/Ipa3/ICTICHSL.

4. OcymecTBIATh B3aMMOJICHCTBUE C COTPYAHUKAMH BCEH OpraHU3alnH.

5. TlpuBrnekaTh BCEX CIEHUAIUCTOB K PEHICHUIO 3a7a4, BO3JOKEHHBIX HAa JaHHOE CTPYKTYpPHOE
nojpasaenaeHue (€ciau TO MPEIYCMOTPEHO MOJNIOKECHUSIMU), €CITH HET - TO C Pa3pelIeHHs PYKOBOIUTEIS
yupexieHus: 00pa3oBaHUsl).

6. [TonnmuceIBaTh ¥ BU3UPOBATH TOKYMEHTHI B ITpeJieax CBOSH KOMIIETECHIIHH.

7. BHOCHTH TpEAJIOKEHUS O TOOUIPSHUH OTIMYMBIIMXCS pPAOOTHUKOB, HAJOKEHHU B3BICKAHUH Ha
HapyIIUTENeH TPOU3BOACTBEHHOW M TPYAOBOM JHCIUILIHHEL

8. TpeOoBaTh OT PYKOBOJCTBA YUPESKICHUS OKa3aHHs COACHCTBHS B MCIOJHEHHU CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH U Mpas.

V. Omeemcmeennocmo

PykoBoguTeNnh CTpYKTYpPHOTO MOIpa3IeieHus yUpEeKISHUsI 00pa30BaHUs HeCeT OTBETCTBEHHOCTh:

1. 3a HeHaanexaimiee WCIOTHEHHE WJIM HEUCTIOTHEHHE CBOMX JOJDKHOCTHBIX — OOsI3aHHOCTEH,
MIPEAYCMOTPEHHBIX HACTOAIIEH TOJPKHOCTHOM MHCTPYKIUEH, - B MpeJenax, ONpPEAeICHHbIX JEHCTBYOIUM
TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickon Denepannu.

2. 3a nmpaBOHAPYILICHUS, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS CBOEU AECSATEIBbHOCTH, - B Mpeenax,
OMPENEICHHBIX JEUCTBYIOIIUM aJMUHUCTPATUBHBIM, YTOJOBHBIM W TPa)XJTAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

3. 3a mpuUYMHEHHE MaTepHalbHOTO yiiepOa - B Mpelenax, ONpeAeNieHHBIX JCHCTBYIOIINM TPYIOBBIM H
rpakIaHCKUM 3aKOHOJATENLCTBOM Poccuiickoit deaepanuu.



5. 3ak/II04nTeIbHbIEC MOJIO0KEHHUS

5.1. Hacrosamas nAOMKHOCTHasE HMHCTPYKLUs pa3paboraHa Ha ocHoBe IlpodeccuonanbHoro
cTaHjapra, yrBepxaeHHoro IIpukazom MwuHucrepcTBa Tpyna M COUMAIBHOM 3amuThl Poccuiickon
®enepanuu ot 08.09.2015 N 613H.

5.2. JlaHHas JOJDKHOCTHAsE MHCTPYKIMS OIpPEIENsieT OCHOBHBIE TPYAOBbIE (PYHKIMM pabOTHHKA,
KOTOpblE MOTYT OBbITh JOIOJHEHBI, pACIIUPEHbl WIM KOHKPETH3UPOBAHbI JONOJIHUTEIbHBIMU
COIJIAIICHUSAMU MEXAY CTOPOHAMH.

5.3. JlomKkHOCTHAs MHCTPYKLUS HE J0JKHA POTUBOPEUUTH TPYAOBOMY COIJIAILIEHHUIO 3aKJIF0YEHHOIO
MEXIy paboTHHKOM u paboTojareneM. B ciiyuae mOpOTHBOpEYHs, HPUOPUTET HMEET TPYHOBOE
COIJIALICHHUE.

5.4. JlomxHOCTHAs MHCTPYKLMS U3TOTABIMBAETCS B IBYX WIECHTUYHBIX SK3EMIUIIpaX U YTBEPHKIAETCS
PYKOBOIUTENIEM OPTaHU3ALMH.

5.5. Kaxxiplii 5K3eMIUIsIp JAHHOTO JOKYMEHTA MOIUCHIBAETCS BCEMU 3aMHTEPECOBAHHBIMHU JIUI[AMU U
HOJUIEXKUT JJOBEACHUIO 10 paOOTHHKA 0] POCIIUCH.

5.6. OvH U3 TOJTHOCTHIO 3aMTOJTHEHHBIX K3EMIUIIPOB MOUICKHUT 0053aTENbHOM nepegaue paboTHUKY
JUIS ICIIOJIB30BAHUS B TPYAOBOM JEATEIbHOCTH.

5.7. O3HakomJIeHUE paOOTHUKA C HACTOSIIEH JOJKHOCTHOM MHCTPYKLKEN OCYILECTBISAETCS IPU
npuemMe Ha paboTy (10 MOANKUCAHUS TPYAOBOrO JOIOBOPA).

5.8. ®akTt 03HaKOMIICHHSI pA0OTHHUKA C HACTOSIIEH TOJHKHOCTHON MHCTPYKIIMEH TOATBEPIKIAeTCS
MOJIIHMCHIO B 9K3EMIUISIPE TOJUKHOCTHOM MHCTPYKIIMHU, XpaHALIEeMcsl y paboToiaTens.

C omKHOCTHOW MHCTPYKIIUEH 03HAKOMUJICS

20 ropa.

DK3eMIUISIp JAaHHOM JTO0JKHOCTHON MHCTPYKIIMH MTOJTY4HIT

20 rona.
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